
Student Guidelines for Responsible Use of Generative AI
A practical guide for responsible AI use in higher education

Use generative AI to support your learning, not to replace the thinking, skills, and responsibility your
coursework is designed to develop.

Ask all three questions before you use AI on coursework
Responsible AI use should satisfy all three. Answering one well does not answer the others.

LEARNING & GROWTH

Does this use preserve the thinking the
task exists to develop?

1 Attempt the task first
Make your own attempt or outline
before prompting. Then use AI to test
your reasoning, explain a confusing step,
or suggest alternatives.

4 Preserve skill development
Name the skill the assignment is meant
to build, such as writing, coding, or
quantitative reasoning, and reserve that
step for yourself.

8 Verify AI outputs
Check claims, calculations, currency,
and bias. AI can invent convincing
references, so confirm that every source
exists and read it.

9 Own your work
Submit only work you can explain and
defend, including each argument,
calculation, and design decision.

ETHICS & INTEGRITY

Is my own contribution honestly and
clearly represented?

2 Disclose your AI use
Include a brief AI-use statement naming
the tool, the purpose, and how you
changed the output. Disclosure is
normal practice, not an admission.

3 Avoid misrepresentation
Do not submit AI-generated text or code
as your own, and do not use AI in ways
the course prohibits. If AI-assisted
content is permitted, revise, integrate,
and disclose it as required.

6 Set team AI norms
In group work, agree at the outset
which uses are allowed, how they will
be recorded, and how each member’s
contribution will be described.

AWARENESS & SAFETY

Is the output, and what I typed in, safe
to rely on?

5 Protect privacy
Do not enter personal, confidential,
proprietary, or identifying information.
Protect sensitive information and use
institutionally approved tools when
required.

7 Confirm course expectations
Rules differ by instructor, course, and
assessment type. Check the syllabus and
assignment instructions first. If
expectations remain unclear, ask your
instructor before using AI.

10 Stay current
Tools and policies change faster than
syllabi. Recheck course and institutional
guidance each term.

WRITING AN AI-USE STATEMENT

Name the tool, the purpose, and what you did with the output.

Example: “I used [tool] to generate practice questions on Chapter
4 and to check the structure of my argument in Section 2. I wrote
all submitted text myself, and I located and read every source cited.”

BEFORE YOU SUBMIT

□ I can explain and defend every part of this work.
□ I verified what AI contributed, including all sources.
□ I disclosed my AI use as required by the course.
□ I entered no sensitive or identifying information.
If expectations are unclear, ask your instructor before you submit.
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Instructors may adapt this guide to align with course, program, and institutional policies. Where course policy differs from this guide, course policy governs.
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